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Important notes regarding folder / directory structure 

 
ViewTech’s Borescope Report Builder is a Windows-based program that easily facilitates the creation of a 
Microsoft Word document containing the saved images from a borescope inspection.  In order to get the 
most out of this report builder, it is important that the inspection images are saved in a well thought out and 
logical folder and subfolder structure (aka “parent folder” and “child folder” or “directory” and “subdirectory”). 
 
Image folder names and directories can be created and renamed using the VJ-4 user interface.  
Alternatively, it may be easier to create your desired folder (and subfolder) structure on a computer, transfer 
this folder structure to the VJ-4 SD card, then insert the SD card into the SD card slot located on the side of 
your VJ-4 base unit display monitor. 
 
This program can accommodate any number of parent folder directories, each up to three levels deep.  The 
folders and subfolders you create will be presented in the report as corresponding to: 
 

1. Section = Top level folder (parent folder images). 
2. Area = Subfolder (child folder images). 

3. Component = Sub-subfolder (2nd level child folder images). 
 
A sample folder directory structure is presented below.  In this example, all folders and images on the SD card 
should be transferred from the SD card to your computer and into the folder named “VJ-4 Inspection Images” 
(aka “Master Folder”).  This Master Folder is the folder that will be selected in Step 4, outlined below.   
 
Note that images can be saved in any or all of the folders you create, not just the bottom level folders. 
 
 

SAMPLE FOLDER STRUCTURE 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Sample folder / subfolder structure on VJ-4 SD Card. 

Sample master folder on your computer into which all 
SD Card folders are copied for the purpose of 
building your borescope report. 
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Step 1 
 
Download the Borescope Report Maker program using the link below:   

 
https://ballastacademic.com/borescope/publish.html 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Hit the Install button, as shown above and below: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

https://ballastacademic.com/borescope/publish.html
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The first time you open the program, you will be prompted to enter your unique Product License Key.  This 
is the 37-character Product Key that was provided to you by ViewTech when you purchased your software 
license.  This Key permits the software to be loaded onto one device and is non-transferable.    
 
Copy and paste the 37-character Product Key into the space provided.  You will not need to enter this 
product key again after you have done so the first time using the program. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Note:  Each time you open the program, if you are connected to the internet, the software will 
automatically check to see if there have been any updates and, if so, you will be prompted to 
download the latest version.  It is recommended that you update your software whenever there is a 
newer version available, as newer versions will often deliver new features or a bug fix. 
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Step 2 
 
After installation, you will have a shortcut on your desktop to the ViewTech Borescope Report Builder 
program.  Double click this shortcut to open the program. 
 
 
 
 
 
 
 
 
 
Step 3 
 
When you open the Borescope Report Maker software, the first screen will give you the option to: 
 

1. Generate a New Report from a folder of images. 
  or 

2. Process an Existing Report that is already saved to your PC. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
If this is the first time you are generating a report from a certain folder of images, click on the  “Generate 
New Report” button.  If you want to instead Process a report that has already been created and saved, then 
press the Process Existing Report button. 
 

Note:  When you Generate a New Report, you will be able to flag images in that report and insert 
comments where desired.  Reasons you may want to flag an image include: 

• To make note of defects or other areas of concern in an image. 

• To point out questionable images that may require more investigation. 

• To denote images showing excellent component condition or quality workmanship. 

• To flag/review the status and durability of a prior repair. 
 
After this initial report, including flagged images and comments, is saved, you have the option of 
Processing that Existing Report to create hyperlinks to all flagged images and, if desired, condense 
the report to include only the flagged images.  This can be done by using the “Process Existing 
Report” button, as shown in Step 7. 
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Step 4 
 
 
After pressing the                                  button, the following screen will appear.  Here you will input all the  
 

relevant information regarding the inspection and inspector.  You also have the option of adding a 
watermark to the lower left corner of each image in your report.  The watermark can be text or an image you 
select. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select source folder that 
contains all folders and images. 

Input name and location 
for the new report. 

Press Start Job to 
create the report. 

Create watermark 
if desired 

Enter Inspection and Inspector details. 
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Step 5 
 
Your report will open in MS Word: 
 
 

Cover Page 
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Inspection Summary Page 
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Flag images 
as necessary 
by checking 
this box. Input comments here. 

Each page in the report will contain one image.  You can insert comments and/or flag any image.  
After doing so, save the report to your computer.  You can then proceed to process the flagged 
images into a second report, as described in Step 7. 
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Step 6 
 
After you have generated an initial report, if you have flagged any images, you have the option of further 
processing that report in order to add hyperlinks to each flagged image and, if desired, condense the report 
by excluding all non-flagged images. 
 
To process the flagged images of an existing report, return to the software and select 
 
This will bring you to the screen below, where you can browse and navigate to an existing report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

If you would like to include only flagged images in this report, check this box.  
Otherwise, press Process Image Flags to generate a report that contains all 
the images along with hyperlinks to flagged images. 
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Step 7 
 
Your report will open in MS Word, and will now include hyperlinks to each of your flagged images.  If you 
checked the box “Include flagged images only”, all non-flagged images will be excluded from your report. 
 
 

Inspection Summary Page – Flagged Images Processed with Hyperlinks 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


